
Get Ready for New Editions! 

 Check out these new editions featuring Microsoft Office 
2013!



Key Info

 Century 21 10e

 Office 2013

 Separate MT6 with CheckPro 
for each book:  DIM and CSA

 Century 21 Jr. 3e

 Office 2013

 MT6 with CheckPro



Objectives

This MicroType 6 presentation will show you:

 The differences between the 2 versions

 What is MicroType 6?

 What is MicroType 6 with CheckPro?

 The new features of the software

 How to navigate the program

 Logging in and navigating the tab menus

 Accessing and understanding the power of the Instructor 
Utilities 



The Importance of Touch Keyboarding

 Touch keyboarding (typing) is a skill 
students will use for a lifetime

 Taught the proper way, it gives 
students ways to build speed and 
accuracy

 Touch typing is a foundation skill for
 Communicating 

 Using computer applications

 Touch typing directly impacts 
productivity, and that is what 
employers want



More Keyboarding Facts

 “Keyboarding” doesn’t mean just typing
 Documents

 Computer applications

 Communication skills

 Keyboarding is taught in every grade from K through 
college

 Typing instruction has spread downward because 
younger students are using computers

 Instruction is still needed for
 Job readiness

 Productivity

 Foundation for computer apps



What Are Current Issues?

 Students have already created their 
own method of keying

 Teachers face a wide range of skills 
within a class

 IM and texting have influenced keyed 
messages

 Teachers are looking for help with 
teaching and grading 



How Does Software
Enhance Keyboarding Instruction?

 Is engaging for students

 Assesses students’ keying skills

 Provides choices with new-key learning, review, and 
skill building 

 Lets students of different abilities work at their own 
pace

 Helps instructors with grading and saves them time



MicroType 6
MicroType 6 with 
CheckPro

 Standalone or with a text

 No Office suite connection

 Typing instruction, skill 
building, games, 
communication activities

 Book specific to

 Century 21 10e CSA

 Century 21 10e DIM

 Century 21 Jr. 3e 

 Software specific:  Office 2013

 All-in-one program includes 
MicroType 6 plus CheckPro
document checker

The New MicroType:  Two Versions



What Does CheckPro Do?

 Launches Microsoft Office 2013 applications

 Word

 Excel

 PowerPoint

 Checks documents students key from their text

 Century 21 10e

 Century 21 Jr. 3e



What Does CheckPro Check?

 Gives immediate feedback on keystrokes, 
including tabs and hard returns

 Identifies specific errors

 Also checks formulas in Excel

 Checks formatting in Word documents

 Checks for completion of PowerPoint 
presentations



MicroType 6
MicroType 6 with 
CheckPro

 When I want typing instruction 
and practice in a self-contained 
software program

 When I am not teaching 
documents from C21 10e or C21 
Jr. 3e

 When I’m not using a text at all

 When I am using one of these 
texts

 Century 21 10e

 Century 21 Jr. 3e 

 When I have Office 2013

 When I want document 
checking in addition to typing 
instruction and skill building

Which Version Should I Buy?



MicroType 6
MicroType 6 with 
CheckPro

 Tabbed interface

 New key review lessons

 Communication activities

 Word processor

 Instructor Utilities

 All-in-one: MicroType 6 
features plus…

 Checks documents, timed 
writings, drills

 Enhanced error diagnostics

 Office 2013 commands and 
document formats

Features



Other Advantages

 Animated instruction

 More skill building

 Web Reporter with ability to 
add Instructor comments

 Document format checking

 User-friendly Instructor 
Utilities for flexibility

 Tremendous value 



MicroType 6:  Login



MicroType 6:  Main Tabs



MicroType 6:  Lesson Tab

Extra!



MicroType 6:  Skill Building Tab



MicroType 6:  Timed Writings Tab

and



MicroType 6 with CheckPro:  CheckPro Tab



MicroType 6:  References Tab

Word 2013 Presentations

Communication Skills

Document Formats

Movies



MicroType Review:  Games Tab



MicroType Review:  Instructor Utilities



Web Reporter



Demo CD-ROM

 Preview MicroType 6 with CheckPro!

 Demo CD-ROM (ISBN 978-1-1111-57329-4)

 Selected lessons and features are live

 Save and Print are disabled

 See how MicroType 6 will fit into your classroom



Some Questions to Consider

 Do you have students with varying typing 
skills in your class?

 Would you like a new-key review as a 
typing alternative for more experienced 
students?

 Are you looking for an all-in-one solution 
to typing instruction, skill building, and 
document checking?

 Would you like to save time checking 
your students’ documents?



Thank You!

NGL / Cengage/ South-Western

Our focus is YOU!
www.cengage.com/school/keyboarding/c21key


