
COURSE GUIDE: K–12

Business Education and Careers
Outcomes-focused Solutions

Our digital and textbook resources fully support 21st Century Skills 
development and College and Career Readiness. Our solutions — driven 
by innovative technology and authoritative content — center on 
outcomes that empower, engage, and help your learners achieve success 
in the classroom and beyond.

EXPLORE THE 

Digital Difference Choose the digital resources that elevate classroom learning 

NGL.Cengage.com/catalogs

Get your students workplace-ready with SAM 
(Skills Assessment Manager), the market-leading 
proficiency-based assessment and training solution 
for Microsoft Office. SAM’s active, hands-on 
environment helps students master Microsoft Office 
skills and computer concepts that are essential 
to academic and career success. SAM 2013 now 
includes an interactive ebook embedded directly 
in the learning platform.  Prepare your students for 
MOS certification with SAM!

Cengage Learning Testing by Cognero is a flexible, 
online system that allows instructors to author, 
edit, and manage test bank content from multiple 
Cengage Learning solutions, create multiple test 
versions in an instant, and deliver tests from your 
learning management system or classroom.

Business

Principles of Business, 8e
Dlabay/Burrow/Kleindl
©2012
Casebound
978-11114-26941

GENERAL BUSINESS / MANAGEMENT

Business Management, 13e
Burrow/Kleindl
©2013
Casebound
978-11115-71726

Ethics in the Workplace, 3e
Bredeson/Goree
©2012
Paperbound
978-05384-97770

With Cengage Learning’s Instructor Resources to 
accompany many of our books, preparing for class 
and evaluating students has never been easier!

ExamView®

The Leading Assessment Solution
Create quizzes, study guides, and tests easily and 
quickly with ExamView®—a computerized testing 
tool that allows you to create paper and online 
tests. This test generator is ideal for building tests, 
worksheets, and study guides (practice tests) to 
complement any subject. The latest test-creation 
and online testing software lets you quickly produce 
reliable, balanced tests and reduce time spent 
grading.

Century 21 Accounting: General 
Journal, 10e
Gilbertson/Lehman/Gentene
©2014
Casebound
978-08400-64981

ACCOUNTING

Century 21 Accounting: 
Multicolumn Journal, 10e
Gilbertson/Lehman/Gentene
©2014
Casebound
978-08400-64653

Century 21 Accounting:  
Advanced, 10e
Gilbertson /Lehman/ Passalacqua
© 2015
Casebound
978-11119-90640

Contact your sales representative for review copies today.  Visit us at NGL.Cengage.com/RepFinder to find 
your sales representative or call us at  888-915-3276.

MindTap from Cengage Learning represents a new 
approach to a highly personalized, online learning 
experience. A fully online solution, MindTap 
combines all of a student’s learning tools- readings, 
multimedia, activities and assessments- into a 
singular Learning Path that guides the student 
through the curriculum. Instructors can personalize 
the experience by customizing the presentation of 
these tools to their students and adding their own 
content.

Cengage Learning’s CourseMate brings course 
concepts to life with interactive learning, study, and 
exam preparation tools that support the embedded, 
interactive eBook. Instructors can also track student 
engagement and performance.



Economic Education for 
Consumers, 4e
Miller/Stafford
©2010
Casebound
978-05384-48888

Finance
ECONOMICS

PERSONAL FINANCE

BANKING INSURANCE

BUSINESS FINANCE

Economics and Personal Finance
Tucker/Ryan
©2013
Casebound
978-11335-62108

Personal Financial  
Literacy, 2e
Ryan
©2012
Casebound
978-08400-58294

Available January 2015 
Managing Your Personal  
Finances, 7e 
Ryan
©2016
Casebound
978-13050-76815

Banking Systems, 2e  
Center for Financial Training
©2010
Paperbound
978-05384-49281

Fundamentals of  
Insurance, 2e  
Crews
©2010
Paperbound
978-05384-50157

Contemporary Economics, 3e
McEachern
©2013
Casebound
978-11115-80186

On Your Own : A Personal 
Budgeting Simulation, 3e
©2010
Paperbound
978-05384-48550

Available January 2015 
Family Financial Management, 
Online Simulation  
Instant Access, 9e 
South-Western  
Educational Publishing
©2016
978-13054-01907

Business Finance  
Dlabay/Burrow
©2008
Casebound
978-05384-45078

Financial Algebra : Advanced 
Algebra with Financial 
Applications
©2014
Casebound
978-12854-44857

Investing in Your Future, 2e
NAIC
©2008
Paperbound
978-05384-38810

Business Law

Law for Business and Personal 
Use, 19e
Adamson/Morrison
©2012
Casebound
978-05384-96902

21st Century Business Series: 
Business Law, 2e  
Adamson
©2011
Paperbound
978-05387-40616



Keyboarding / Computer Applications

New!  
Century 21™ Computer Skills and 
Applications, Lessons 1-90, 10e 
Hoggatt/Shank/Smith
©2015
978-11115-71757

New!  
Century 21™ Digital Information 
Management, Lessons 1-150, 10e 
Hoggatt/Shank/Smith
©2015
978-11115-71405

DigiTools: Communication, 
Information, and Technology 
Skills, 3e
Barksdale
©2012
Casebound
978-05387-41293

MicroType 6 Windows  
Network Site
South-Western 
Educational Publishing
License DVD  
(with Quick Start Guide)
978-11115-71207

MicroType 6 with CheckPro 
Network Site License DVD for 
Century 21™ Computer Skills 
and Applications
South-Western  
Educational Publishing
Computer Skills and Applications  
(with Quick Start Guide)
978-11115-71825

New! 
Microsoft® Office 2013: Illustrated 
Introductory, First Course
Beskeen
©2014 
Casebound
978-12850-88457

Microsoft® Office 2013: 
Introductory 
Vermaat
©2014
Casebound
978-12851-66032

New Perspectives on 
Microsoft® Office 2013,  
First Course
Shaffer/Carey/Parsons/Oja/Finnegan
©2014
Paperbound
978-12851-67640

Microsoft Office Applications

Microsoft® Office 2013 
Illustrated, Second Course
Beskeen/Cram/Duffy/Friedrichsen/Wermers
©2014
Casebound
978-12850-82264

Microsoft® Office 2013 
Advanced
Vermaat
©2014
Paperbound
978-12851-66322

New Perspectives on Microsoft® 
Office 2013, Second Course
Shaffer/Carey/Ageloff/Zimmerman/ 
Zimmerman
©2014
Paperbound
978-12851-67756

MicroType 6 with CheckPro 
Network Site License DVD for 
Century 21™ Digital 
Information Management
South-Western  
Educational Publishing
Digital Information Management 
(with Quick Start Guide)
978-12850-88198

Digital Media: Concepts  
and Applications, 3e
Lake/Bean May
©2013
Casebound
978-05387-41309

NGL.Cengage.com/catalogs

Microsoft® Office 2013 
Illustrated Introductory,  
Third Course
Beskeen
©2014
Casebound
978-12850-82462

Microsoft® Office 2013 
Post-Advanced
Vermaat
©2014
Paperbound
978-12851-66391
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MARKETING

ENTREPRENEURSHIP

ADVERTISING

Available March 2015 
Marketing, 4e
Burrow/Fowler
©2016
Casebound
978-11339-62489

Entrepreneurship:  
Ideas in Action, 5e
Greene
©2012
Casebound
978-05384-96896 

21st Century Business Series: 
Entrepreneurship, 2e  
Greene
©2011
Paperbound
978-05387-40630

Advertising and Sales Promotion
Kaser
©2013
Casebound
978-11115-73232

Marketing

Access: Introduction to Travel and 
Tourism, 2e
Mancini
©2013
Paperbound
978-11336-87030

TRAVEL AND TOURISM

Sports and Entertainment 
Marketing, 4e
Kaser • Oelkers
©2016
Casebound
978-11336-02446

Hospitality and Travel  
Marketing 4e
Morrison
©2010
Casebound
978-14180-16555 

Career Education

Working, 5e
Bailey
©2013
Casebound
978-08400-68569

The 16 Career Clusters: A Project-
Based Orientation
South-Western Educational  
Publishing
©2009
Casebound
978-05384-49717

Getting a Job: Process Kit With 
Resume Generator, 6e 
Zedlitz
©2011
978-05384-97541

Investigating Your  
Career, 3e
Jordan/Crews
©2013
Casebound
978-11115-75502


